Job Posting July 14, 2026

Position Title:  Janitor, Part-Time (up to 12 hours per week)

Pay Rate: $16.78 per hour
Division: Chippewa County Health Department
Union: Non-union

Under the direct supervision of the Health Officer, provides cleaning, distributing and storage of supplies and
many other details. Duties are performed within the directed parameters along with OSHA and other program
guidelines.

ESSENTIAL FUNCTIONS

e (leans health department building as indicated on the janitorial checklist. This includes cleaning of
common areas, restrooms and clinic rooms. Cleaning includes vacuuming, sweeping, mopping, and
disinfecting surfaces. This requires moving furniture and area rugs.

o  Washes windows and windowsills as necessary.

e Collects trash and disposes of it in outside dumpster.

e Maintains cleaning/janitorial supplies inventory.

e Secures building at end of shift.

e Runs errands as authorized.

o Distributes and stores all supplies as required by supervisor.
o Fill out daily time sheets.

o All other duties as assigned.

Other Functions:

e Recognizes that positive employee relations are a necessary precedent for positive client relations.
Provides assistance when seeing another in need. Contributes to the team effort of providing superior
customer service to enhance the image of the Health Department. Refrains from holding negative
conversations about duties, assignments, co-workers and clients. Adheres to Health Department telephone
courtesy standards for answering, placing and transferring calls, as well as general telephone use. Does
not allow personal telephone calls or visitors to interfere with telephone responsibilities, public
encounters or customer courtesy to others. Demonstrates an effort to assure that customers/clients wait in
definite expectations of when and how they will be served. Professionally addresses others (smile,
handshake, eye contact, voice, posture, grammar, grooming and dress). Responsible for promoting and
securing potential clients and referrals.

An employee in this position may be called upon to do any or all of the above tasks. (These examples do not
include all of the tasks which the employees may be expected to perform.)




EMPLOYMENT QUALIFICATIONS

Education: High school diploma or GED.

Experience: General knowledge of cleaning principles; ability to operate and maintain cleaning equipment.
Other Requirements: Possession of a valid Michigan driver’s license.

The qualifications listed above are intended to represent the minimum skills and experience levels associated with
performing the duties and responsibilities contained in this job description. The qualifications should not be

viewed as expressing absolute employment or promotional standards, but as general guidelines that should be
considered along with other job-related selection or promotional criteria.

PHYSICAL REQUIREMENTS [This job requires the ability to perform the essential functions contained in
this description. These include, but are not limited to, the following requirements. Reasonable accommodations
will be made for otherwise qualified applicants unable to fulfill one or more of these requirements]:
e Ability to enter and access information using a computer.
e Ability to bend, lift, stoop, push and pull.
e Must be able to see and hear, or use prosthetics that will enable these senses to function adequately to
assure that the requirements of this position can be fully met

WORKING CONDITIONS
e General cleaning products and repair hazards
e Exposure to environmental hazards
e Handles household hazardous waste materials
e Irregular work hours

Interested applicants should submit a letter of interest, application and/or resume to Jill Schaefer,
Executive Assistant, 508 Ashmun Street, Suite 120, Sault, MI 49783. Applications can be found at
www.chippewahd.com. EOE



www.chippewahd.com

